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 Introduction

The Ohio Courts Network (OCN) collects selected data from each court’s case management system (CMS) and makes it available to view from a single application. The information typically is stored in the OCN as it exists within each court’s CMS or is translated into a common format for consistency in display and search. As we have begun development and testing of the OCN, it has become apparent that a number of circumstances require special handling.
The document is intended for a broad audience (Judges, Court Administrators, Clerks of Court, Court IT staff and CMS vendors) and will provide descriptions of special processing situations and how they are handled in the OCN. Greater technical processing details are contained in other OCN design and testing documents. Please reference those documents if additional information is needed.

The document is organized with a section for each area of special handling or processing.  Additional areas of special handling will be added as necessary.
Areas of Special Handling
OCN Unique Case Number (UCN)
The cornerstone of the OCN is the collection of data from all Ohio courts. This assembling of case information created a challenge of developing a unique identifier for each case in the OCN while not unnecessarily imposing a change to every court and case management system in the state. The result is the OCN UCN which is built from several pieces of information associated with a case record. This method ensures that each case housed in the OCN has a unique number associated with it.
The OCN UCN is made up of four component pieces of information:

1. Court Entity Code – a unique identifier for the source of the case. For most courts this will be the same as their 4 character BMV code. The OCN has worked with the BMV to create codes for all courts including all divisions of Common Pleas, Courts of Appeals and divisions of Municipal Courts. A Memorandum of Understanding between the Supreme Court and BMV will ensure that maintenance of these codes is coordinated.
2. Filing Year in which the case was filed

3. Case Type to identify the case as Civil (CV), Criminal (CR), Traffic (TR), Juvenile (JV) or Appellate (AP)
4. Local Court Case Number which uniquely identifies the case at the court in which it was filed.

Figure 1 shows an example of an OCN UCN with its component pieces.
Figure 1 – OCN UCN Example
	UCN: 3109-2001-CV- ML200102989

	Component
	Description
	Example

	Court Entity Code
	The court entity code identifies the court which sent the case to the OCN and holds the official case record. In this example, the code represents Hamilton County Probate Court. 
	3109

	Filing Year
	This is the year the case was filed, taken from the filing date passed in the case record. It is a four digit number.
	2001

	Case Type
	This is a two character case type. It is derived from the court and case sub-type submitted to the OCN. The CV shows this to be a Civil Case.
	CV

	Local Court Case Number
	This is the local court case number. The specifics will vary depending on the local court case numbering schema.
	ML200102989


Expunging a Case
The handling of expunged cases within the OCN begins when a case has been expunged within the local court’s CMS. Once the case is expunged in the local court’s CMS the system will send a case update to the OCN with a status of expunged. This will trigger OCN to provide the following special handling for the case: 

· Minimal information of the case will be retained for statistical purposes.  The information retained is identified in Figure 2 – Expunged Case Handling.  All other information will be deleted.
· No inquiry will access an expunged case even if the case number is known.
Figure 2 – Expunged Case Handling
	Expunged Case Handling

	CMS
	OCN

	Court Case Management System identifies the case to be expunged from the following data elements:

· Local Court Case Number

· Case Filing Date

· Court Entity Code
· Case Status = EXPUNGED
· Case Sub-Type (OCN value)

	Header info retained for statistical reporting:
These elements are required 

· Local Court Case Number

· Case Filing Date
· Court Entity Code

· Case Status

· Case Sub-Type
These elements are optional and will be retained if provided:
· Case Disposition Date 
· Judge/Magistrate 
· Prior Case # for Appellate Cases 
These derived elements will also be retained:

· UCN (derived)

· Case Type (derived)

All other case information deleted

Inquiries will not return any expunged cases


Sealing a Case
The handling of sealed cases within the OCN begins when a case is identified as sealed within the local court’s CMS. Once the case is sealed in the local court’s CMS, the system will send a case update to the OCN with a status of sealed. This will trigger the OCN to provide the following special handling for the case: 

· Minimal information will be retained for statistical purposes. The information retained is identified in Figure 3 – Sealed Case Handling.

· Person name and identifier information will allow an inquiry by person but return only a case number and the fact that the case is sealed

The proposed handling of sealed records may require further limitations or restrictions before the approach is finalized. During the pilot phase we expect any inquiry of sealed records to be available on a limited basis, if at all.  However, the information on sealed cases will be collected in anticipation of providing some level of inquiry in the future without changes to the data collection process.

Figure 3 – Sealed Case Handling

	Sealed Case Handling

	CMS
	OCN

	Court Case Management System identifies the case to be sealed from the following data elements:

· Local Case Number, 
· Case Filing Date, 
· Court Entity Code 

· Case Status = SEALED
· Case Sub-Type (OCN Value)

	Header info retained for statistical reporting:
These elements are required 

· Local Court Case Number

· Case Filing Date
· Court Entity Code

· Case Status

· Case Sub-Type
These elements are optional and will be retained if provided:
· Case Disposition Date 
· Judge/Magistrate 
· Prior Case # for Appellate Cases 
These derived elements will also be retained:

· UCN (derived)

· Case Type (derived)



	Info on all Case Participants sent to ensure information in OCN matches the Case Management System
At a minimum the following must be sent for each participant

· Person Last Name

Other participant information may be sent depending on availability.
	Case Participants info retained for search purposes. The following elements will be retained if provided:
· Person First Name

· Person Middle Name

· Person Last Name

· Person Suffix Name

· Person Birth Date

· Person Driver License ID

· Person Driver License State

· Person SSN ID

· Person BCI #

· Person FBI ID

· Person Race

· Person Sex

· Person DYS #

· Person SETS #
All other case info deleted

	
	For a search by name search will return only a case number and the fact that the case is sealed

For a search by case number (UCN or Local Case Number) search will not return a sealed case.  This was done to avoid identifying participants on a sealed case


Voiding a Case
Many court case management systems have the capability to void or delete a case after a case number has been assigned. The case management system may or may not reassign the case number to a subsequent case after the delete or void operation is completed. Timing may result in the case information being sent to the OCN prior to the void occurring. Once the case is voided in the court’s CMS, the case will need to be voided in the OCN as well. When the case is deleted or voided in the local court’s CMS the next update to the OCN will need to send a case update with a status of “Void.” This will trigger the OCN to provide the following special handling for the case:
· All record of the case from the OCN will be deleted

· The case number may or may not be reused depending on the local CMS
Figure 4 – Voided Case Handling

	Voided Case Handling

	CMS
	OCN

	Court Case Management System identifies the case to be voided from the following data elements:

· Local Court Case Number, 
· Case Filing Date, 
· Court Entity Code 

· Case Status = VOID
· Case Sub-Type (OCN Value)
	OCN deletes all information associated with the case.




Adoption Cases
The Supreme Court of Ohio recognizes the sensitivity of adoption information and the current plan is to take a conservative approach in dealing with adoption cases.  Similar to the approach taken in expunged cases, the OCN will provide special handling for adoption cases as follows:

· Minimal information will be retained for statistical purposes.  The information retained is identified in Figure 5 – Adoption Case Handling.

· No inquiry will access an adoption case even if the case number is known.

Figure 5 – Adoption Case Handling
	Adoption Case Handling

	CMS
	OCN

	Court Case Management System identifies the case to be adoption cases from the following data elements:

· Local Court Case Number

· Case Filing Date

· Court Entity Code
· Case Status 
· Case Sub-Type = 0003 (OCN value)

	Header info retained for statistical reporting:
These elements are required 

· Local Court Case Number

· Case Filing Date
· Court Entity Code

· Case Status

· Case Sub-Type
These elements are optional and will be retained if provided:
· Case Disposition Date 
· Judge/Magistrate 
· Prior Case # for Appellate Cases 
These derived elements will also be retained:

· UCN (derived)

· Case Type (derived)

All other case information deleted

Inquiries will not return any adoption cases


Mental Illness Cases
The Supreme Court of Ohio recognizes the investigative value in sharing mental illness cases between courts and law enforcement; however, the confidentiality of sharing data on mental illness cases prior to a disposition of mental illness in the case is a concern. Balancing both of these needs requires a special approach to collecting mental illness cases within the OCN.  Mental illness cases will be sent to the OCN from the CMS only after a finding of mental illness has been made by the court. In this way, if no finding of mental illness is made, no record of the case exists within the OCN.
This category covers the following case sub-types:

	Case Sub-Type Code (OCN Code Value)
	Case Sub-Type Description (OCN Text Value)

	0030
	Mental Illness

	0031
	Mental Retardation

	0070
	Mental Illness and Mental Retardation


Conclusion
This document is a work in process and will continue to evolve throughout the OCN implementation project.  Additional areas of special handling may be identified and changes may be required in the handling of the circumstances identified above.  These changes will be captured in updates to this document.
OCN Situations Requiring Special Handling.doc
1

